CERTIFIED COPIES - RECORDING

1)

Receipting — Always charge standard when issued from a government office. If the certified copy
is from a notary instead of a government office, the document is subject to document standards.

Certified Copy Corrections — Certified copies may not be altered and re-recorded, with the
exception of a Statement of Intent to Declare a Manufactured Home an Improvement to Real
Property (de-title a manufactured Home). When an affidavit of correction is done to correct a

certified copy, record the affidavit of correction as the same document type as the original
recording. By recording an original document this allows for the necessary updates while
maintaining the integrity of the public record.

a. Change Within a Certified Document — Customers may do an affidavit explaining a
change to a certified/previously recorded document and reasons for it, then attach the
certified copy of the document as an exhibit to affect the intended correction. The exhibit
pages will be included in the price to record the document.

b. To add a page to a certified copy, a customer may add the page to the certified copy and
put the reasonitis being re-recorded on the added page, not on any page of the certified
copy. Each page will be charged the fee scale as described in MCA.

Government Office Certification — Departments / offices also can certify copies of documents
from their office that are not notarized that they are true and correct copies of documents in their
office to allow them to be recorded.

Certified Copies from Clerk of District Court — We now occasionally receive Certified Copies
that have been electronically signed by the judge. As long as the “Electronically Signed By” stamp
and the Certification stamp is on the document, we can record.



5) Recording of Certified, Electronic Documents - HB370, which became effective July 1, 2020,
states that a notarial officer may certify that a tangible copy of an electronic documentis an
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CERTIFIED COPIES - PLATS

1) Certified Copy Corrections — Certified copies may not be altered for corrections and then re-
recorded; however, pages may be added to a certified copy if the reason it is being re-recorded is
on the added page (not on the first page).

a. Affidavit of Correction — To correct a certified copy, customers may do an affidavit
explaining the change and reasons for it, and then they can attach the certified copy of the
document as an exhibit to affect the correction they intend. Both a physical certified copies
stamp and our electronic stamp state that the certification is void if the copy is altered. For
customers to make actual changes to recorded documents they must have the original to

make the alterations on it or attach it to an Affidavit of Correction which states what is

being corrected and is signed by the parties involved in the transaction. If the title
companies want to make the certified copy the document and the affidavit the attachment
toitthatis fine. Then we can index the document under the document type that it was
originally rather than Miscellaneous.


https://www.leg.mt.gov/bills/mca/title_0010/chapter_0050/part_0060/section_0100/0010-0050-0060-0100.html
https://www.leg.mt.gov/bills/mca/title_0010/chapter_0050/part_0060/section_0100/0010-0050-0060-0100.html

